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ITono:xenue
0 3alIUTE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
MyHUIIUTIAJIBHOTO OI0IKETHOI0 JOIIKOJbHOT0 00Pa30BaTEeJILHOI0 YUPeKIAeHUSI
«JleTrckmii cax o0mepasBuBamomero suaa Ne 9

1. O01ue moI0KeHUus

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cooTBeTCcTBHM ¢ DenepaabHbIM 3akoHOM Ne 149-D3
ot 27.07.2006 r «O6 uHpOopManyu, HHOOPMAITMOHHBIX TEXHOJOTHIX U O 3allUTe HHOOPMAITUN» B
penakiuu ot 19 wmrona 2018 r, PenepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
MEePCOHANBHBIX JaHHBIX» B pemaknuu oT 31 gexabps 2017r; Koncrutymmeit Poccuiickoit
O®enepauun u  TpynoBeiM KojnekcoMm Poccuiickoin  ®eneparnuu, YcCTaBOM —JIOLIKOJIBHOTO
oOpazoBatenbHOro yupexiaeHus. I[lpu coctaBnenun yureHo I[lomokeHue 006 0COOEHHOCTSX
00pabOTKM  TEPCOHANBHBIX  JAaHHBIX, OCYIIECTBIseMOM 0e3  HCIOJIb30BaHUS  CPENCTB
aBToMaru3anuu, yreepxkaeHHoe IlocranoBnenunem IIpaButensctBa PO Ne 687 ot 15.09.2008r;
TpeGoBaHMs K 3alIUTE MEPCOHATIBHBIX JAHHBIX MPU UX 00pab0TKE B MHPOPMAIIMOHHBIX CHCTEMax
MEepCOHANbHBIX JAaHHBIX, yTBepxkaAeHHble [loctanoBnenumem IlpaBurensctBa Poccuiickoit
®enepaunn Ne 1119 ot 01.11.2012r.

1.2. JlanHoe [lonoxkeHue ompesensieT OCHOBHble TpeOOBaHMSA K 3aliuTe, oOpaboTKe, MOPSAAKY
MIOJIyYEHUS1, XPAaHEHHUSI, UCIIOJIB30BAHMSI U ITEPElauy IEPCOHAIBHBIX TaHHBIX COTPYAHHUKOB JIETCKOTO
cajla, a TaKKe OTBETCTBEHHOCTb 3a HapyIIEHHE HOPM, PEryJupyroIlux 0O0paboTKy M 3allIHUTy
MEPCOHAIBHBIX JAHHBIX B JIOLIKOJIEHOM 00pa30BaTeIbHOM YUPEKICHUH.

1.3. TlonoxxeHue ycTaHaBIMBAET OCHOBHBIE TOHATHS M COCTaB MEPCOHAIBHBIX TAHHBIX pAOOTHHKOB
B JIOY, pernmamentupyer (opMuUpoBaHHE M BEICHUE JHMYHBIX JIeJ, ONpeAessieT mpaBa u
00513aHHOCTH PAaOOTHUKOB MO 3aIUTE MEPCOHAIBHBIX JAHHBIX, 4 TAKXKE 0053aHHOCTH COTPYIHHKOB
10 00ECTIIeYeHHIO JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX.
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1.4. Tlenvto Hactosimero IlomoxkeHus sBiseTcs oOecnedYeHue 3alUThl TMpaB W CBOOOJ
MeIarOrMYECKMX PaOOTHUKOB U OOCITY)XHBAIOIEr0 MEepcoHana Mpu o0paboTKe MX MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIC 3alIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, TUYHYIO TalHY.

1.5. IIpu onpenenennu o0beMa U COAEPIKAHUS TIEPCOHAIBHBIX TaHHBIX PaOOTHHUKA aIMUHUCTPAIIHS
JOVY pykoBoacteyercsi Koncrurymueit Poccuiickoit ®eneparuu, denepanbHIMU 3aKOHAMH U
HacrosuM Ilosoxenuem.

1.6. IlepconanbpHble NaHHBIE OTHOCSATCS K KaTeropuu KOHGUACHIHATbHON HHpOopMarmu. Pexum
KOH(l)I/II[eHIII/IaJII)HOCTI/I MNEPCOHANIBHBIX MAaHHBIX CHHMACTCA B CllydasaX 00e3IMYNBaHns WIH IIO0
HCTEYEHUH 75 JIeT CpOKa XPAHEHMs, €CIIM NHOE HE ONPEJECIICHO 3aKOHOM.

1.7. Hacrosimee IlonokeHue sBisieTcss BHYTPEHHUM JIOKAIbHBIM HOpMaTuBHbIM akToM JIOVY,
00s3aTeNbHBIM JUIS WCIIOJIHEHUS BCEMH pPaOOTHUKAMHU, MMEIOIIMMM JOCTYNl K IE€PCOHAIbHBIM
JAHHBIM COTPYAHHUKOB JOIIKOJBHOTO 00pa30BaTEIbHOIO YUPEKICHHUS.

2. OcHOBHBIE IOHATHSA U COCTAB NMEPCOHAJTBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. [Ilepconanvhvie oOaHnuble - mH00as WHPOPMANHS, OTHOCSAMIASICS K ONPEICICHHOMY WIIH
OIpe/IesIEMOMY Ha OCHOBAaHUM TaKoi MHMOpMauu GU3NUECKOMY JIUILY, B TOM YUCIIC ero (paMuius,
UMsI, OTYECTBO, TOJ, MECAI, Jara M MECTO POXJICHHS, a TaKkKe aJpec, CeMeiHoe, COIHabHOE,
MMYILECTBEHHOE TIOJIOKEHUE, 00pa3oBaHue, Mpodeccusi, Z0XOIbI U Apyras HH(POPMAIIHS.

2.2. [lepconanvuvie dannvie pabomuuxa - 310 uHGOpManms, HeooOxoaumas 3aBenywmemy 10V B
CBSI3U C TPYAOBBIMH OTHOIIICHHUSIMH U Kacaromasicsi KOHKPETHOro coTpyanuka. [lox madopmarmeii o
pabOTHHUKE TMOHUMAIOTCS CBEIEHUSA O (pakTaxX, COOBITHSAX M OOCTOSATEIHCTBAX >XKU3HH PaOOTHHKA,
MO3BOJISIONINE HICHTU(DUITUPOBATH €T0 JIMYHOCTh. [lepcoHabHBIC JaHHBIC PA0OTHHUKA COJIEPKATCS
B OCHOBHOM JIOKyMEHTE MEPCOHAIBLHOTO y4eTa pabOTHHKOB - JINYHOM JieJie pabOTHHKA.

2.3. Obpabomka nepcoHanibHbiX OAHHLIX — TO JICUCTBUS (OIEpaIui) ¢ IEPCOHATBLHBIMH JIAHHBIMH,
BKIIIOYass CcOOp, CHUCTEMaTH3allMI0 W HAKOIUICHWE, XpaHCHHWEe, YTOYHCHHE (OOHOBIICHHE U
M3MEHEHHE), UCIIOJIb30BaHUE U PACIIPOCTPAaHEHHE (B TOM YHCIIE Iepeada) MepcoHAIbHBIX JaHHBIX.

2.4. PacnpocmpaHenue NepCcoOHANbHbIX OAHHbIX - JICWCTBUS, HalpaBJCHHbIE Ha IMepenady
MEPCOHAIILHBIX JAHHBIX OINPEIEICHHOMY Kpyry JuIl (Ilepefaya MepCOHANbHBIX JaHHBIX) WIH Ha
O3HAKOMJICHHE C TIEPCOHAJIBHBIMHU JIAHHBIMH HEOTPAaHUYEHHOTO Kpyra JIMI, B TOM YHCIIE
oOHapoI0OBaHKWE TEPCOHAIBHBIX JAHHBIX B CPEICTBaX MaccoBOW HH(OpMaIuu, pa3MenicHHE B
MHGOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETSIX WM MPEAOCTABICHHE JOCTYIA K MEPCOHAIBHBIM
JAHHBIM KaKHMM-JTHOO WHBIM CIIOCOOOM.

2.5. HcnonvsosaHnue nepconanvuvix 0aHHuIX - NEACTBUS (ONepamuu) ¢ IEPCOHAIBHBIMH JTaHHBIMH,
coepmaemble JIOY B mensx NpUHATHA pPELIEHUH WM COBEPIIEHHUS MHBIX JCHCTBHIA,
MOPOKAAIOUINX FOPUINYECKUE MOCTIEICTBUS B OTHOIIEHUH paOOTHHUKA WM JIPYTUX JIUI] JTUOO WHBIM
00pa3oM 3aTparuBaroLIMX MpaBa U cBOOO bl paOOTHUKA MU JPYTUX JIMLL.

2.6. Obwedocmyniuvie nepcoHalvbHble OaHHble - TIEPCOHANBHBIE TaHHBIS, JOCTYI HEOTPAHUYEHHOTO
Kpyra JIMI[ K KOTOPbIM MPEIOCTaBICH C corjacus paOOTHUKA MM Ha KOTOPBIE B COOTBETCTBHHU C
(benepaabHBIMU 3aKOHAMHU HE PACIPOCTpaHICTCs TpeOOBaHUE COOMIOICHHS KOH(UICHIIUATLHOCTH.



2.7. B cocraB nepcoHajbHbIX AaHHBIX padoTHuka JIOY BXOoaMT:

aHKeTHbIe U Onorpaduyeckue JaHHBIE;

oOpa3oBaHue;

CBEJCHUSI O TPYJIOBOM U OOLIEM CTaXke;

CBEJICHUS O COCTaBE CEMbBH;

MACTIOPTHBIE JAHHBIC;

CBEJICHUS O BOUHCKOM YYeTe;

CBEJIEHUS O 3apabOTHOM TIaTe COTPYAHUKA;

CBEJICHUS O COIUAIIBHBIX JIbTOTAX;

CTEUATBHOCTb;

3aHUMaeMast IOJDKHOCTB;

aJipec MecTa )KHUTEIbCTBA U TenedoH;

MECTO pabOTHl WM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
coJiepKaHne TPYIAOBOTO JIOTOBOPA;

MO/UTMHHUKU M KOTIMHU TPHKA30B;

JMYHOE JIETI0 U TPYAOBasi KHW)KKA COTPYIHHKA;

OCHOBAHHUS K IPUKA3aM;

MaTepHallbl TI0 TOBBINICHUIO KBATM(UKAIIMA W TEPETOATOTOBKE COTPYAHUKA, €ro

aTTeCTaIluH, CITy)KEOHBIM PacciieIOBAHUSIM.
2.8. JInunoe neno pabotauka JIOY HaAXOAUTCS B JOKYMEHTALIMH JIEJIOMPOU3BOIUTENS U COCTOUT U3

CICAYIOMUX JOKYMEHTOB!

aHKeTa;
aBToOHorpadus;

KOIIMH JIOKYMEHTOB 00 00pa30BaHUU;

kaprouka popmser T-2;

KOTHS MPHKa3a 0 pueMe Ha paboTy;

TPYZIOBOM AOTOBOP;

JOKYMEHTBI, CBSI3aHHBIC C IIEPEBOIOM H IIEpeMEIIeHHEeM PaOOTHUKA (KOTIHH MTPUKA30B,
3asBJIEHUS PAaOOTHUKA H T.I1.);

BBIMKCKH (KOTIMN) U3 TOKYMEHTOB O TIPUCBOCHUM MTOYETHBIX 3BaHUH, YYCHON CTEIICHH,
HarpaxJICHUH TOCYIapCTBEHHBIMU HarpaJamu,

KOITUY HarpaJiHbIX JUCTOB;

aTTEeCTAIIMOHHBIE JIUCTHI;

KOITUH MTPUKA30B O MOOIIPEHUSX, B3bICKAHUSIX;

XapaKTePUCTUKH C TPEABLIYIIETO MecTa pabOThI;

3asBlicHHE Pa0OTHUKA 00 YBOJHHCHHUHU;

KOIUS MpHKa3a 00 YBOJbHEHUHY;

3asBlieHHE pabOTHHKA 00 O3HakomyieHuH ¢ jaokymeHTamu JIOY, ycraHaBJIMBalOUMMH
MOPSAZIOK 00pabOTKM TEPCOHANBHBIX JaHHBIX Pa0OTHUKOB, a TaKKe O €ro mnpaBax H
0053aHHOCTSX B 3TOM 00JIACTH;

Jpyrue JOKYMEHTBI, HaX0XACHHE KOTOPBIX B JINYHOM Jelie OyneT mpu3HaHO
1enecooOpa3HbIM;

B JIMYHOE JeN0 paOOTHUKA JOIIKOJIFHOTO 00pa30BaTENBHOTO YUPEKICHUS BKIIOYACTCS

TaKXe OMKMCh BCEX JOKYMEHTOB, HAXOAAILIMXCS B JIEIIe.
2.9. Pazmemenne Ha oduuumansHOM caiite Qgortorpaduil pabOTHUKOB, BUAECO C PaOOTHHKAMH



COTPYIHUKH Pa3peliaoT MyTeM MpeA0CTaBICHHs coTiacus Ha 00paboTKy NepCOHAIBHBIX JAHHBIX B
JOIIKOJIEHOM 00pa30BaTEeIbHOM yUPEKACHHUH.

2.10. Ilepconanpubie qanuble padotHuKa 1OV gBisioTcs KOHOUASHIMATBHON HH(pOpMaMel U He
MOTYT OBITH HCIIOJIb30BAaHbl COTPYJHMKAMU JOIIKOJIBHOTO OOpa30BaTENbHOTO YUPEKIACHUS B
JIMYHBIX LEJISX.

3. [Mopsinok mosyyeHus, 00padOTKU U MepeIayu MePCOHATBLHBIX TaHHBIX PA0OTHHKOB

3.1. [lox 06paboTKOM EPCOHATBHBIX JaHHBIX paboTHHKa JJOY nmoHuMaeTcs nmoaydeHue, XxpaHeHue,
KOMOWMHUpOBaHUE, Iepenada Wi Jiro00oe Jpyroe MCIOJb30BaHUE TICPCOHAIBHBIX JIaHHBIX
COTPYIHHKA JOIIKOJIBHOTO 00pa30BaTEIIBLHOTO YUPEKIACHHUS.

3.2. B nensax obecrieueHus mpaB M cBOOOI YeI0BeKa M TpakIaHWHA IPH 00pab0TKE MEPCOHATBHBIX
JaHHBIX pPabOTHHKA 00s3aHBI COOIIOAATHCS ClIENYIONTHe 001Ire TpeOoBaHuUS:

3.2.1. Ilony4yenue, xpaHeHHe, KOMOMHHpOBaHHE, Nepenada WU Jito00€ IPyroe HCIOJIb30BaHHE
MEePCOHANBHBIX JaHHBIX paboTHuKa JOY MOXeT OCymIeCTBISATHCS HCKIIOYUTEIHHO B IEJAX
obecrieueHuss COONIOACHUS 3aKOHOB M HWHBIX HOPMATHBHBIX TMPABOBBIX aKTOB, COJCHCTBUSA
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOy4EeHUU M MPOABMKEHUHU MO CIIyX0e, oOecreueHus: JTUYHOU
0€30MacHOCTH COTPYJHHUKOB, KOHTPOJIS KOJIMYECTBA M KAdeCTBA BBITIOJTHSAEMON pabOThl H
obecreueHnsi COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHun oOBEMa W COJAEpXKaHUSA, 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
pabotauka 3aBenyommuii JIOY nomkeH pykoBoacTtBoBaThes Kouctutynmeir Poccuiickoit
®denepanun, TpyT0BBIM KOJIEKCOM U UHBIMH (efiepaTbHBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHble JJaHHbIE paOOTHHKA MOJy4aroTcsl y Hero camoro. Eciu mepcoHanmbHbIE
naHHble coTpyaHuKa JJOY BO3MOXHO MOJYYHTHh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKEH
OBITH YBEJOMJICH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITH MOJTYYEHO MUChMEHHOE COTJIaCHE.
3.2.4. 3aBenyronuii JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JOKEH COOOITUTh PaOOTHUKY
0 IIeJIfAX, MPEeArnoaraéMbIX HCTOUHHUKAX U CIIOCO0aX MOJIyuYeHUs MEPCOHATBHBIX JAHHBIX, a TAKXKE O
XapakTepe MoUIeKAaIIUX MOJIy4YEeHUIO IEPCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a COTPYAHHKA
JaTh MMUCbMEHHOE COTJIACUE HA UX MOJIyYeHHE.

3.2.5. He nomyckaercs mojydeHue M 00pabOTKa MEPCOHANBHBIX MaHHBIX padoTHuka OV o ero
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOSKICHUSAX U YACTHOM KM3HHU, a TAKXKE O €ro YICHCTBE B
OOLIECTBEHHBIX OOBbEIMHEHUSIX WU €ro Npo(COr03HON AEITETbHOCTH, 32 UCKIIOYCHHEM CIIy4acs,
MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTomarens HE UMEET MPaBO MOJIydaTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIC paOOTHUKA

O €ro 4WICHCTBE B OOIIECTBEHHBIX 0OBEIMHEHHIX WK €ro Ipo(COI03HO 1eATeIbHOCTH, 32
UCKITIOYCHHEM CITy4aeB, MPeAyCMOTPEHHBIX (eiepaibHbIMU 3aKOHAMHU.

3.2.7. Tlpu NOpUHATHH pELIEHUI OTHOCUTENIbHO PaOOTHHMKA Ha OCHOBAaHUHM €ro IMEPCOHATBHBIX
JAHHBIX HE JIOTYCKAeTCsl MCIOJIb30BaHUE JAHHBIX, MOJYYECHHBIX HCKIIIOUUTENBHO B PE3yJAbTaTe MX
aBTOMATU3UPOBAHHOM 00pabOTKU WIIH JIEKTPOHHOTO MOJTyYEHUS.

3.3. [IpuHIMIbE 00pabOTKH MMEPCOHATBHBIX JIAHHBIX Pa0OTHUKOB JIOV:

* 3aKOHHOCTH IleNieil M cmoco00B 00paOdOTKH MEPCOHATBHBIX TAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUS IIeNieil 00pabOTKU MEPCOHANBHBIX JaHHBIX IIENIIM, 3apaHee OMpeeIeHHbIM U
3asiBJICHHBIM TIpU cOOpe TMEepCOHATIbHBIX JAaHHBIX, a TakXKe IOJHOMOYHUSM pabOTHHKA,
OCYILIECTBISIONIET0 00PadOTKY MEePCOHATBHBIX JaHHBIX;

*  COOTBETCTBUS 00beMa U XapakTepa oOpabaThIBaEMbIX MIEPCOHATBHBIX TAHHBIX, CIIOCOO0B
00pabOTKH MEPCOHANBHBIX JAHHBIX LIEIsIM 00padOTKU MEePCOHATBHBIX TAaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JAaHHBIX, HMX JJOCTATOYHOCTH [UIS Ieneil oOpaboTKH,
HEJOMYCTUMOCTH OOpabOTKM TEPCOHANBHBIX JTaHHBIX, HW30BITOYHBIX MO OTHOIICHHUIO K
1EJIsIM, 3asIBJICHHBIM MPpU cOOpe MEePCOHATBHBIX TaHHBIX;

*  HEJIOMYCTMMOCTH OOBEIUHEHUS CO3aHHBIX 1 HECOBMECTHMBIX MEXIY cO0O0i 1eneii 6a3

TAHHBIX HH(POPMAIIMOHHBIX CUCTEM MEePCOHANBHBIX JaHHBIX.
3.4. B ciyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUH, B COOTBETCTBUU CO
cT. 24 Koncruryuuu Poccuiickoit @enepanny BO3MOXKHO MOJIydeHUEe 1 00paboTKa JaHHBIX O




YaCTHOW JKM3HU pabOTHHKA JIOUIKOJFHOTO OOpa30BaTENbHOTO YUPEXKAECHUS TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSI.

3.5. K oOpaboTke, nepeaade u XpaHEHUIO NMEPCOHATBHBIX TaHHBIX pAOOTHHKA MOTYT HMETh JOCTYI
COTPYIHUKH JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

3.6. Mcnonp3oBaHWE NEPCOHATBHBIX JTAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHHM C LIEJISIMH,
OTIpENIeNIMBIINMHE WX TosTydeHue. [lepcoHanbHbIe TaHHBIE HE MOTYT OBITh MCIOJIB30BAaHbI B IIEIISAX
MPUYMHEHUST UMYIIECTBEHHOTO M MOPAJIBHOTO Bpea rpaXk1aHam, 3aTpYAHECHUS pealn3aiuy npas u
cBoOon rpaxkaan Poccuiickoit @enepannu. Orpanudenue npas rpaxaan Poccuiickoit @enepanuu
HAa OCHOBE HCIIOJB30BaHUA HHPOpPMAMUd 00 HMX COIMAIBHOM IPOUCXOKICHUH, O PAaCOBOH,
HallMOHAJIbHOM, S3bIKOBOW, PEJIUTMO3HON U ITAPTUMHOW IIPUHAICKHOCTH 3aIPELIEHO U Kapaercs B
COOTBETCTBUH C 3aKOHOJIATEITHCTBOM.

3.7. Ilepenaya nepcoHaAIBHBIX JaHHBIX PaOOTHHMKA JOIIKOJBHOTO 00pa30BaTEILHOTO YUPEKICHUS
BO3MOKHa TOJIBKO C corjacusg pa0OTHHUKAa B  CIIydasX, HOpSIMO TPEAyCMOTPEHHBIX
3aKoHoaarenbcTBOM Poccniickont denepanun.

3.8. Ilpn mepemaye mepcOHANBHBIX JAaHHBIX paboTHUKa 3aBenyromui JIOY nmomkeH coOmronaTh
cleayone TpeooBaHus:

* He cooOmmarh TNepCOHAJbHBIC NaHHBIE pPAa0OTHHKA TPEThEH CTOpoHE Oe3 MHUCHPMEHHOTO
cormacusi pabOTHWKA, 3a WCKIIOYEHHEM CITydaeB, KOTJa 5TO HEOOXOIMMO B IEJSIX
MPEIyNpexaeHUs] Yrpo3bl KH3HH W 3J0POBBI0 pa0OTHUKA, a TaKke B Ciydasx,
YCTaHOBJIEHHBIX (hefiepabHbIM 3aKOHOM;

* He coo0mIaTh MepcoHaAbHBIC JaHHbIE pAOOTHHKA B KOMMEPYECKUX IENISIX 0e3 ero
MIUCBbMEHHOTO COTJIACHs;

*  OpeNyNpeuTh JIUI, MOJY4arolUX I[EPCOHAIbHBIE JaHHbIE PA0OTHHKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITH MCIIOJIb30BaHbl JIMLIb B LENAX, Ul KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JIMIL HOATBEP)KIEHHMS TOTO, YTO 3TO MpaBwio coOmoneHo. Jluna,
MOJTyJaroIue epCOHAbHBIC JaHHBIE pA0OTHHUKA, 00s3aHBI COOJIOIATh PEKUM CEKPETHOCTH
(konuneHnmanbHOCTH). JlaHHOE TIOJIOXKEHWE HE  PACIPOCTpaHsIETCS Ha OOMEH
[EPCOHAIBHBIMU JAHHBIMU PAaOOTHUKOB B IMOPSJIKE, YCTAaHOBJIEHHOM (pellepalbHbIMU
3aKOHaMU;

* pagpemiatb JOCTYH K I€PCOHAJIBHBIM JAaHHbIM pAOOTHHUKOB TOJIBKO CIELHAIBHO
YIIOJIHOMOYEHHBIM JIMLAM, ONpe/ieIeHHbIM Ipuka3zoM 1o JIOY, npu 3ToM ykas3aHHbIE ML
JIOJDKHBI UMETh IIPaBO I0JIy4aTh TOJIBKO TE€ IEPCOHAJIbHBbIC JaHHbIE pPAaOOTHHKA, KOTOpBIE
HE0O0XOAUMBI ISl BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

* He 3ampamuBaTh MWHPOPMALHUIO O COCTOSHUM 3JI0pOBbsI PaOOTHHUKA, 32 UCKIIOUYCHHEM TEX
CBEJICHUI, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTU BBIIOJHEHHUS PAOOTHHUKOM
TPYZOBOM (pyHKLNY;

* IepeAaBaTh IEPCOHANbHbIE JaHHbIE PAOOTHHUKA IMPEICTABUTENIAM PAOOTHUKOB B HOPSJKE,
yCTaHOBJIEHHOM TpyJnOBBIM KOJEKCOM, M OIpaHMYMBATh 3Ty HH(OPMAIHUIO TOJBKO TEMH
NEePCOHANBHBIMU  JTAHHBIMU  pa0OTHHKA, KOTOpblE HEOOXOOUMBI JUISl  BBIOJIHEHHS
yKa3aHHBIMH NPEJICTABUTEISIMH UX QYHKIUH.

3.9. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PAaOOTHHUKA (B TOM YHCIE U B KOMMEPUYECKHX LeNX) 3a
npenensl JIOY 3aBeayromuii AE€TCKUM caJloM He JO0JKEH COOOIaTh 3TH JIaHHbIE TPEeThel CTOpOHE
0€e3 MUCbMEHHOTO coryiacksi pabOTHUKA, 32 UCKIIIOYEHHUEM CIIy4aeB, KOT/la 3TO HEOOXOIMMO B LIENIAX
NPEeIYNpexIeHUsT YIrpo3bl JKU3HUM U 370pPOBBI0 pAabOTHMKA WJIM B CIydasX, YCTaHOBJICHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Ilepenaua mepcoHaNbHBIX JAHHBIX paOOTHHUKA B MpeEeNax JIOIIKOJIBHOIO 00pa3oBaTeIbHOTO
YUPEXKJIECHUS] OCYIIECTBIISICTCSI B COOTBETCTBHMM C JIOKAJbHBIMH HOPMATHUBHBIMH aKTaMHU
YUPEKICHHS.

3.11. He nomyckaercsi oTBeyaTh Ha BONPOCHI, CBA3aHHBIE ¢ NepeAayell nepcoHaTbHOH HHPOPMALIUU
1o TenedoHy UM Qakcy.

3.12. Bce Mepbl KOHPHICHIMATIBHOCTH NPH cOope, 00paboTKe U Mepeadn MepcoHaTbHBIX TaHHBIX
COTPYZIHHUKA PACHPOCTPAHIIOTCS Kak Ha OyMa)kHbIE, TaK U Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTENU UH(POPMAITUHL.




4. ®opMmupoBaHHe U BeJleHHe JUYHBIX /e padoTHukos 10Y

4.1. JIuuHoe neno pabOTHUKA JONIKOJIEHOTO 00pa30BaTEIBLHOIO YUPESKICHHS (POPMUPYETCS TOCTE
M3aHKA [IPHUKa3a O ero npueMe Ha paboTy.

4.2. llepBOHAYATBLHO B JIMYHOE JICJIO TPYIIIAPYIOTCS IOKYMEHTBI, COICPKAIIHE IEPCOHATBHEBIE
JaHHBbIC PAOOTHHUKA, B MOPSJIKE, OTPAXKAIONIEM IPOIIECC MpUEMa Ha paboTy:

* 3asBIEHHE PaOOTHUKA O TIpUeMe Ha paboTy;

*  aHKeTa;

* aBtoOuorpadus;

*  XapaKTePUCTHKA-PEKOMCHIAIIHS;

*  KOMNMs MPHKa3a o0 MpueMe Ha paboTy B AOUIKOJIbHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacrnucka paboTHuka 00 o3HakomyieHMH ¢ JokymeHTamu JIOVY, ycraHaBimMBaroumMu
MOPSZIOK 0OpabOTKM TMEpPCOHANBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 ero mpaBax H
0053aHHOCTSX B 3TOM 00J1aCTH;

* pacmucka paOOTHHKA 00 O3HAKOMIICHWHM €r0 C JIOKAJIBHBIMH HOPMATHBHBIMH aKTaMU

JIOIIIKOJIBHOTO 00pa30BaTENIbHOTO YUPEXKIEHUS; BHYTPEHHSS OMKCH.

4.3. Bce OOKyMEHTHI JIMYHOTO Jejia MOJIIMBAIOTCS B OOJIOKKY 00paslia, yCTaHOBJIEHHOTO B
JIOTIIKOJILBHOM 00pa30BaTeIbHOM YUPEKACHUH; Ha 00JI0KKE JOJDKHBI OBITh (haMUITHs, UMSI, OTYECTBO
COTpYIHHKA.

4.4. JlnuHOMY JleTy PUCBAUBAETCS HOMEP, KOTOPbIN (PUKCUpYETCs B KypHaJle y4eTa JIMYHBIX JEl.
Howmep nuyHOrO N1ena coTpyAHHKa AETCKOTO cajia MPOCTABIISETCS B BEPXHEM JIEBOM YIITy OOJIOKKU
nena.

4.5. K aHkeTe B JIUYHOM Jene mpukienBaercs (ororpadus pabotHuka (6€3 rojloBHOTO yOopa)
dbopmara 3x4.

4.6. B nuunom nene padotnuka JIOY Bemercs BHYTPEHHSSI OMKCh, KyJa 3aHOCSTCS HAUMEHOBAHUS
BCEX MOJAUIUTHIX JOKYMEHTOB, JlaTa UX BKJIOYEHMs] B JIEJIO, KOJMYECTBO JIUCTOB, a TaKXke Jara
U3bATHSA JOKYMEHTa M3 Jejia C yKa3aHHWEM JIHIlA, U3BABIIErO AOKYMEHT, M NMPUUYMHY U3bATHS. B
cllydae BPEMEHHOTO U3bATHUS JOKYMEHTa BMECTO HEro BKJIAJbIBACTCS JIMCT-3aMEHUTENb. M3bsiTHE
JOKYMEHTOB M3 JIMYHOTO Jiefla IMPOU3BOJUTCS HCKIIOYUTENIBHO C pa3pelleHus 3aBeAyIOUIero
JOLIKOJIbHBIM ~ 00pa3oBaTelbHBIM  YUpekJIeHHEeM. BHyTpeHHSS  omuch  MOJIIUCHIBAECTCS
JIeIONIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABJICHHUS.

4.7. Bce NOKyMEHTBI, OCTYMAIOLIUE B JINYHOE JIEJI0, PACIIONaralTcs B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nonmyckaercs BKJIIOYATh B JINYHOE JIEJI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYeHHsI, UMEIOIIHE
BpeMeHHbIe (10 10 5eT) cpoku XpaHEeHHs], HallpUMep, CIPABKH C MECTa JKUTEIbCTBA, O COCTOSIHUU
3JI0POBbS, O CEMEHHOM IMOJIO)KEHHUHU U T.I1.

4.9. JIucTel JOKYMEHTOB, MOAIIUTHIX B JTUYHOE AEJ0 pabOTHHKA JOIMIKOJILHOTO 00pa30BaTeIbHOTO
YUPEKICHUS, HyMEPYIOTCS.

4.10. AHkeTta SBJSIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, MPEJICTABIISIIOIINM cCO00M rnepedeHb
BOINIPOCOB 0 OHOrpaduuecKux TaHHBIX COTPYJHUKA, ero oOpa3oBaHHUM, BBINOIHIEMON paboTe ¢
Hayala TPYIAOBOH JeATEIbHOCTH, CEMEHHOM MOJI0KEHUH, MECTE MPOTMCKH W MPOKUBAHUS U T.II.
AHKeTa 3amoiHseTCsl paOOTHUKOM CaMOCTOATENbHO MNMpH OQOpPMIIEHHH MpHeMa Ha paboTy B
JOUIKOJIbHOE 00pa30BaTeIbHOE YUPEkKACHUE.

4.11. Tlpu 3amoJHEHWW aHKETHl PAOOTHUK JOJDKEH 3arojHATh Bce e¢ rpadbl, HA BCE BOMPOCHI
JaBaTh TMOJIHBIE OTBETHI, HE JOIMYCKaTh UCHPABIECHUI WM 3a4€pKUBAHMS, MPOUYEPKOB, MOMAPOK, B
CTPOTOM COOTBETCTBMM C 3alHCSIMH, KOTOpbIE COJAEpKaTrcs B €ro JHUYHBIX JIOKYMEHTaXx.
OtpuniarenbHbIe OTBETHI B rpadax aHKEThI 3aIMChIBAIOTCS 0€3 MOBTOPEHUS BOTIPOCaA.

4.12. lpu 3anonHenuu rpadgul «OOpa3oBaHUey CIAEAyeT NPUMEHSITH Cleayromue GOpMyIUpPOBKU B
3aBUCHMOCTH OT TOT0, KAKOW JOKYMEHT UMeeTCs y pabOTHHUKA!

*  «BBICIIEEY;

*  HEMOJHOE BHICIIIEEY;

*  «CpelHee CIenUaIbHOeY;

*  HEMOJHOE CPEHEEN.




4.13. B rpade «bmmwkaiimme poACTBEHHUKI» NEPEUUCISIIOTCS BCEe WIeHbI ceMbu pabotHuka /I0Y ¢
yKa3aHHEM CTETEeHHU POJCTBa (OTel, MaTh, MYX, ’KEHa, CbIH, 10Yb, POJHBIC OpaT U cecTpa), Jrajee
MIEPEUUCIISTFOTCS] OJTM3KUE POJICTBEHHUKH, MTPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. YKa3bIBAIOTCS
(bamMuHsi, UMs, OTYECTBO U JaTa POXKACHUS KAKIOTO YICHA CEMbH.
4.14. B rpade «Bpmonnsemas pabota ¢ Hayajia TPYIAOBOH JAEATEILHOCTHY OTPAKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBHH C 3aIlUCSAMHU B TPYIOBOH KHWXKKE. B TpyIOBYIO NESTEILHOCTh HE
BKJIFOUAETCS BpeMs yueObl B 0OIICOOpa30BaTEIbHBIX IIKOJIAX, MPO(HECCHOHATBLHO-TEXHUICCKIX H
IpYrux TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBeficHHSX. Bce 3amucu mnpousBoaATCs B
XPOHOJIOTUYECKOM IMOPSJIKE.
4.15. AHKeTa TOJNHUCHIBACTCS JIMIIOM, NPHHAMAaeMbIM Ha paboTy, W JEIONMPOU3BOIUTEIIEM
JIOLLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS MOCIIe CBEPKU CBEJICHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTAMH U 3aBEPSAETCS MEUaThIO.
4.16. ABroOuorpadusi -  JOKYMEHT, COJECp)KAIlUA  OMHCAaHUE B  XPOHOJOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX JTaloB JKU3HU MW JIEATENBHOCTH TpuHuMmaemoro B JIOY
paboTHuKa. ABTOOMOTpadus cocTaBisieTcs B IPOU3BOJIBHOM popme, 6€3 TOMapOK U UCTIPaBICHUM.
4.17. OCHOBHBIE MOMEHTBI, KOTOPbIE JIOJHKHBI OBITh OCBEIIICHBI B aBTOOHOTpaduu:

* ¢damuus, UM, OTYECTBO;

*  YHCII0, MECSI] ¥ TOJ] POKICHHS;

* TI0JIyu€HHOE 0Opa3zoBaHUeE (T/e, KOT/Ia, B KAKUX YICOHBIX 3aBEJICHUSAX, TI0 KaKOH

CHEIHAILHOCTH);

* BpeMs Hayaya TPyJAO0BOH JCATEIHHOCTH,

* [PUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHUE K BOMHCKOU 005S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArpaJl, OOIIPEHHUIA;

* CBEJIEHUS O CEMEHHOM IOJIOKEHUH U OJTU3KUX POJCTBEHHHUKAX;

* JaTa cocTaBJeHMs aBTOOHOrpaduu U INYHAas MOMHUCH COCTaBIsEMOTO.
4.18. ABtoOuorpadus, cocraBnernas npu npueme B JIOY, He momyiexxuT KoppekTtupoBke. [lpu
HEO0OXO0IMMOCTH BHECEHHS] U3MEHEHUN WU JIOTIOJHEHUN, OHU (PUKCUPYIOTCSI HA OTAEIBHOM JIHCTE,
MOATMUCHIBAIOTCS PAOOTHUKOM C yKa3aHUEM JIaThl U MPUOOIIAIOTCS K IepBUYHOM aBTo Onorpaduu. B
cinydae OONBIIMX HM3MEHEHHH Ouorpaduueckux MTaHHBIX pPaOOTHHKAa OT HEro MOXKET OBbITh
3aTpeboBaHa 0OHOBJICHHAs aBTOOMOTpadus.
4.19. ABtoGuorpadus He 3aBepsieTcs] MOIMUCIMHU 3aBEIYIOLIErO JOIMIKOJIbHBIM 00pa30BaTeIbHbIM
YUPEXKJICHUEM WU MeYaThio.
4.20. Konuu A0KyMEHTOB 00 00Opa3oBaHMU 3aBEPSIOTCS JIMYHOM MOAMMCHIO JIEIOMPOU3BOIUTENS
MOCJIe CBEPKU UX C TOUIMHHUKAMH JOKYMEHTOB.
4.21. Jluunoe peno BeneTcs Ha MPOTSHKEHMU Bced TpyAOBOW AestensHOocTH pabotHuka JIOVY.
W3meHeHus, BHOCHMBbIE B JMYHOE J€JI0, JOJDKHBI OBITh MOATBEPHKAEHBI COOTBETCTBYIOIIMMHU
JOKYMEHTaMH.
4.22. Jlenompou3BOAUTENb MPUHUMAET OT MPUHUMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJHOTY MX 3alOJIHEHUS] U MPABUIBHOCTh YKA3bIBAEMBIX CBEJICHUN B COOTBETCTBUH C
MpeIbsIBICHHBIMU UM JTIOKYMEHTAMHU.

5. Y4eT U XpaHeHHe MePCOHAIBHBIX JAHHBIX PA0OTHHKOB
5.1. JInynble nena, B KOTOPBIX XpaHATCs NepCOHabHbIE JaHHbIE paOboTHUKOB IOV, ABIAIOTCS
JNOKyMeHTaMu «JJI1 BHYTPEHHETO MOJIb30BAHUSY.
5.2. JInuHOE AEN0 PEruCTpUPYETCs, O YEM BHOCUTCS 3aIUCh B «OKypHa ydera JIMUHBIX JET.
KypHan coaep kUt crieayromue rpagaol:

*  TOPSAKOBBII HOMED JIMYHOTO JENa;

*  (amuus, UM, OTYECTBO PaOOTHUKA JIOIIKOJIBHOTO 00pPa30BaTEILHOTO YUPEKACHUS;

* JlaTa MOCTAHOBKH JI€Jia HA yUET;

* JlaTa CHATHA JIeNa C y4eTa.
5.3. JIuyHble J1es1a pacnoaraloTcs B MOPSAAKE COTIACHO X HOMEpaM JMO0 B aihaBUTHOM MOPSIKE.




5.4. Ilocne yBoJIbHEHHS PAOOTHUKA JOLIKOJIBFHOTO 00pa30BaTEIbHOTO YUPEKACHUS B JTMYHOE JIENIO
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJIEHUE O PACTOPKEHUH TPYIOBOTO JOrOBOpA, KOMUs
IIPHKa3a O PACTOPKEHUH TPYIOBOrO JOIOBOPA), COCTABIIAETCS OKOHYATEIbHAS OIIUCH, CAMO JIMYHOE
neno opopMIISETCS U TIepeIaeTCs Ul XPaHEeHUsI.

5.5. Jluunble paena COTPYAHHKOB, yBOJIeHHBIX u3 JIOY, XpaHsitcs B apxuBe JOIIKOJBHOTO
00pa30BaTENLHOTO YUPEXKICHHS B aJI(haBUTHOM IOPSI/IKE.

5.6. He momyckaercsi:

* coo0maTh MepcoHAbHBIC TaHHbIE PA0OTHHUKA TPEThel CTOpOHE 0e3 MUCHMEHHOTO COTJIACHS
pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAWMO B IEISAX MPEXyNpeKACHUS
yrpo3bl KU3HU M 3J0pPOBbI0 pabOTHUKA, a TaKkKe B ClydasiX, YCTAaHOBJIEHHBIX
3aKoHoAarenbecTBOM Poccuiickoit @enepanuu;

* cooOuiaTh nepcoHaIbHbIE JaHHbIE pAOOTHUKA B KOMMEPUYECKUX LIEISIX O€3 ero MMCbMEHHOTO
corjacusi;

* 3ampamuBaTh HMHQOpPMAIMIO O COCTOSHUM 370pOBbs pabOTHMKA JAETCKOro cajaa, 3a
HCKIIIOYEHHEM TEX CBEJIEHUH, KOTOPbIE€ OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUS

pabOTHUKOM TPYJIOBOM (PYHKILIHH.

5.7. JlocTtym K TepCOHAIbHBIM JAHHBIM pPAOOTHUKOB pa3pemaercs TOJBKO CHEIHATHHO
YIOJHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIMIA JO0DKHBI HMETh MPABO MOJYy4aTh TOJBKO T
nepcoHanbHble JaHHble paboTHuka JIOY, KoTOpble HEOOXOTUMBI NSl BBIMOJTHEHHS] KOHKPETHBIX
GyHKIMH.

5.8. Bce mepbl KOH(UIEHIMATBHOCTH MPU YUE€TE€ U XPaHEHUU MEPCOHATBHBIX TAHHBIX COTPYIHUKA
pacnpoCTpaHsAIOTCS Kak Ha OyMa)KHbIe, TaK U Ha 3JIEKTPOHHbIE (aBTOMATU3UPOBAHHbIE) HOCUTEIH
nH(popMaIuu.

5.9. XpaHeHue MepCOHANBHBIX JaHHBIX JOHKHO MPOUCXOIUTHh B MOPSAKE, HCKIIOYAIOIMIEM HX
yTpaTy WK UX HEMPaBOMEPHOE UCTIOIb30BaHUE.

6. JlocTyn K nmepcoHaJIbHBIM JaHHBIM PadoTHUKOB [IOY

6.1. BHyTpeHHMI A0CTYyN (IOCTYIT BHYTPH JOMIKOJILHOTO 00Pa30BaTEILHOTO YUPEKICHHUS ).

6.1.1. IIpaBo mocTyma K NepCOHANILHBIM JaHHBIM padotHUKa JIOY uMeror:

6.1.2. TlepeueHp JMIl, UMEIOUIMX JIOCTYN K MEPCOHAIBHBIM JaHHBIM PAaOOTHHKOB, OTPEACIAETCS
MIPUKA30M 3aBEAYIOMIET0 U MUCBMEHHOTO 00s3aTe/IbCTBA O HEPA3IIIAICHUH TIEPCOHATBHBIX JTAHHBIX
PabOTHUKOB.

6.2. Buemnuii nocrym.

6.2.1. K wuncny MaccoBbIX MOTpeOUTENed NEepCOHANBHBIX JAaHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTEeNIbHOTO  YUPEXKJIEHUS MOXKHO OTHECTH TOCYJapCTBEHHBIE M HEroCyJapCTBEHHBIE
(YHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT AOCTYN K HHQpOpMAluu TOJBKO B cdepe cBoei
KOMIIETEHI[UH.

6.2.3. Opranuzanuy, B KOTOpbIE COTPYAHHUK MOJKET OCYIIECTBJISATH MEPEUUCTCHHS JECHEKHBIX
CpencTB (CTpaxoBble KOMIIAHUHM, HETOCYAAPCTBEHHBIE MEHCHOHHBbIE (QOHIBI, OJaroTBOPHUTEIHHBIC
OpraHM3aliy, KPEAUTHBIE YUPEKIEHUS), MOTYT MOJYYUTh JOCTYNl K TEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJBKO B CIlydae ero MMChbMEHHOTO pa3penieHusl.

6.2.4. Ilepenaya nepcoHANBHBIX JAHHBIX coTpyaHuKka JJOY npyruM opraHu3anmsaMm:

* CBelleHUS O paboTaroleM COTPYIHUKE WIH yXKE€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpyroi opraHu3allid TOJIBKO C TMHCBMEHHOTO 3ampoca Ha OJaHKe OpraHU3aluu, C
MPUJIOKEHUEM KOTTUU HOTapHUaIbHO 3aBEPEHHOTO 3asiBICHUS paOOTHUKA;

* T[epCOHaNbHBIC JaHHBIE pa0OTHUKA JIETCKOTO CaJa MOTyT OBITh TMPEJOCTaBICHBI
POACTBEHHUKAM WJIM WIEHAM €ro CEeMbH TOJBKO C HUCBMEHHOTO pa3pelieHus camoro
COTpPY/IHHUKA.

* B Ciydae pa3Bojia ObIBIIasi cympyra (Cympyr) UMEIOT MpaBO OOpPATHTHCS B JOIIKOJIBHOE
00pa3oBaTelIbHOE YUPEKICHHE C MHUCHMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHON TIATHI
corpynauka 6e3 ero cornacus (YK P®D).




7. 3ammTa nepcoHaIbLHbIX JaHHBIX pa00THUKOB JJOY
7.1. Ilog yrpo30ii Wik OACHOCTBIO YTPAThl NEPCOHAIBHBIX JaHHBIX MTOHUMAETCA €IWMHUYHOE WU
KOMIUIEKCHOE, pealbHO€ WM [OTEHIUAJIbHOE, AaKTUBHOE WJIM TACCUBHOE IMPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEW BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB YIrpO3bl CO3/1aBATh
HEOJIarONMPUATHBIC COOBITHS, OKAa3bIBaTh JCCTAOWIM3UPYIOIIEEe BO3JCHCTBHEC Ha 3allUIIACMYIO
nH(OpMAIHIO.
7.2. Puck yrposbl r00BIM HH(DOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIC OCICTBUS,
SKCTpEMaJbHbIE CUTYyaIlMH, TEPPOPUCTHUECKUE NEHCTBUS, aBapUM TEXHUUYECKUX CPEICTB M JIMHHUI
CBSI3H, IPYrUe OOBEKTUBHBIE OOCTOSTENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIE
B BO3HUKHOBEHHUH YTI'PO3bI JUIIA.
7.3. 3amura TMEpPCOHAIBHBIX JAHHBIX TMPEACTaBISET COOOM KECTKO perjJaMeHTHPOBAHHBIM W
JTUHAMUAYECKU-TEXHOJIOTHYSCKUN  TPOIECC, MPEeAYNpeXAAONIMi  HapylIeHHe JOCTYITHOCTH,
LIETTOCTHOCTU, JOCTOBEPHOCTH M KOH(PHUIACHIIMAIBHOCTU TEPCOHAIBHBIX JAHHBIX M, B KOHECYHOM
cyere, OOECMEeYMBAIOIMIMKM JOCTATOYHO HAJEKHYIO O€30macHOCTh HH(OpMaluMu B TIpoliecce
YOPaBICHYECKOM H  MPOU3BOJACTBEHHOW  JICATENBHOCTH  JOIIKOJIBHOTO  00pa3oBaTEIbHOTO
YUPEKICHUSI.
7.4. 3amuTa NEpCOHANbHBIX JAaHHBIX PAaOOTHMKAa OT HENPABOMEPHOIO HMX HCIIOJIb30BAHUS WM
yTpaThl J0JDKHAa ObITh oOecrieueHa 3aBemyrommM JIOY 3a cyeT cpencTtB  JAOMIKOIBHOTO
00pa3oBaTEIbHOTO YUPEKACHUS B IOPSAKE, YCTAHOBICHHOM (eZiepalbHBIMU 3aKOHAMH.
1.5. "Buympennasa 3awguma’'.
7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOIO JOCTyNa K MEPCOHAIbHBIM JTaHHBIM
SBISETCA, Kak TPaBWIO, IEepCcoHal, paboTalomMUi C JOKyMEHTaMHM M 0a3aMu JaHHbBIX.
Pernmamenranus noctyna nepcoHana K KOHGUACHIHMAIbHBIM CBEICHHUSAM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJWUT B YHCJIO OCHOBHBIX HANpPaBIIEHUI OpPraHM3allMOHHOW 3alluThl MH(OpPMaLUU U
MpelHa3HayeHa JUisi pa3rpaHUYeHUs] MOJHOMOYMHA MEXIy aAMHHHCTpalell W cleuuaiucTaMu
JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHUSI.
7.5.2. Jlna obecrneueHuss BHYTPEHHEW 3alllUThl IEPCOHAIBHBIX JIAHHBIX paboTHUKOB JIOY
HE00X0IMMO COOIIONATh PSI MEP:
* OrpaHUYEHHE U PErIaMeHTaIUs cCocTaBa paOOTHUKOB, (DYHKIIMOHATIBLHBIE 00A3aHHOCTH
KOTOPBIX TpeOYyIOT KOH(pUICHIINAIbHBIX 3HAHUH;
* cTporoe n3buparenbHoe 1 000CHOBAHHOE pacrpe/iesieHue JOKYMEHTOB U HH(GOpMauu
MeXAy paOOTHUKAMH JIETCKOTO CaJia;
*  palMoHaJIbHOE pa3MelleHne padourx MecT pabOTHUKOB, TPU KOTOPOM HCKITIOYAIOCh ObI
OECKOHTPOJILHOE HCI0JIb30BAHUE 3alIUIIaeMOi HH(POPMALINK;
* 3HaHHe paOOTHUKOM JIOIIKOJIHLHOTO 00pa30BaTEIBHOTO YUpEXKACHUS TpeOOBaHUI
HOPMAaTUBHO-METOJHYECKUX IOKYMEHTOB IO 3aIluTe HHPOPMAIIUU U COXPAHEHUU TalHbL;
* Hajnu4ue HeoOXOJMMBIX YCJIOBUIA B TOMEIIEHUH JIJIsi PA0OTHI C KOH(PUIEHIIUATbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;
*  ONpeJeeHHEe U PEerIaMeHTaIUsl COCTaBa PaOOTHUKOB, MMEIOIIUX MPaBoO JOCTYMa (BX0/a) B
MOMeEIIIeHHE, B KOTOPOM HaXOJAUTCS BEIUUCITUTENbHAS TEXHUKA;
* OpraHu3zalus NOpsIKa YHUUTOXKEHUS HHPOPMAIIHIH;
* CBOEBpPEMEHHOE BBHISIBIICHHE HAPYIICHUS TPEOOBAHUHN pa3pelINTENLHON CUCTEMBI JJOCTYIIA
pabOTHUKAMU;
*  JHMYHBIC [IeNia MOT'YT BBIIABaThCs JCTIOMPOU3BOIUTEINIO (CEKPETapro) TONbKO 3aBeayrommm JOY
U B HCKITIOYHUTENBHBIX CTy4asiX, 0 MTUCBMEHHOMY pa3pelIeHHIO 3aBEIyIOLIETO JETCKUM
caZioM, - PYKOBOJIUTENIO CTPYKTYPHOTO MOApa3ieneHus (Halpumep, npy NoAroTOBKE MaTepraioB
JUIS aTTeCTalluu paboOTHUKA).
7.5.3. 3ammTa nepcoHaIbHbIX JAHHBIX COTPYIHUKA HA AJIEKTPOHHBIX HOCUTENAX.
Bce nmanku, copepikaiiue nepcoHanbHble JaHHBIE COTPYIHHUKA, TOJDKHBI ObITh 3aIIUIICHBI TAPOJIEM,
KOTOPBIH COOOIIaeTCs] PyKOBOAUTEINIO CIYKOBI YIIPaBJICHUS IEPCOHATIOM M PYKOBOJIUTEIIO CITY>KOBI
MH(OPMAMOHHBIX TEXHOJIOTUH.




7.6. "Buewnsan 3amuma'’
7.6.1. Tlog MOCTOPOHHHWM JIMIIOM TMOHHMMAETCsl JIF00OE JUI0, HE HMMEIOIIee HENMOCPEJACTBEHHOTO
oTHOIIeHUs K nestenpHocTH JIOY, mocerutenu, paOOTHUKH IPYTHX OPraHU3AI[MOHHBIX CTPYKTYP.
[TocTopoHHHME NHUIa HE JOJHKHBI 3HATH pachpeeieHne QyHKIu, paboyre mpoIecCchl, TEXHOIOTHIO
coctaBiieHUsi, O(GOpPMIICHUs, BEACHHUS W XPAHCHUS JIOKYMEHTOB, JIMYHBIX el W paboumx
MaTepHuasoB y ACIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. [duna obecrieyenusl BHEIIHEH 3alIUTLl  IIEPCOHANBHBIX JAHHBIX cOoTpyaHHMKOoB JOY
HEOO0X0AMMO COOJIIOAATEL P MED:

*  MOPSIOK IPHEMA, YIeTa U KOHTPOJISI ISATEIIBHOCTH ITOCETHTEIICH;

*  MOPSJI0K OXPAHBI TEPPUTOPHH, 3IAHUHN U MOMEIIECHUH JOIIKOJILHOTO 00pa30BaTEIIHLHOTO

VAPEKICHUS;

* TpeOOBaHHUSA K 3alUTe UHPOPMALIMK TP UHTEPBBIOMPOBAHUU U COOECEIOBAHUSX.
7.7. Bce nuua, CBs3aHHBIE C TOJYYeHHEM, OOpabOTKOW M 3alUTONM TMEPCOHATBHBIX JTAHHBIX,
00s13aHBI TOJMUCATh O00S3aTENHLCTBO O HEPA3IJANICHHH IePCOHATBHBIX JaHHBIX PAOOTHUKOB
JIOIITKOJTBHOTO 00Pa30BaTEIIEHOTO YUPEKICHUS.
7.8. Kpome Mep 3amuThl MEPCOHANBHBIX JAaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu, 3aBeIyIOMUH JOMTKOIEHBIM 00pa30BaTEIBHBIM YUPEKICHUEM, a TAKKE COTPYIHUKHA MOTYT
BI)Ipa6aTI)IBaTI) COBMCCTHBIC MepBI 3aIlIUThI HepCOHaHBHBIX JTAHHBIX pa6OTHI/IKOB.

8. [IpaBa u o6si3anHOCTH padoTHNKOB JIOY mo 3a1yTe NX NEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHne mpaB pabOTHUKA, PETIAMEHTUPYIOIIMX 3allUTy €ro MepCOHaIbHBIX JAHHBIX,
o0ecreunBaeT COXpaHHOCTD MOJTHOW W TOYHOW MH(GOPMAITUN O HEM.

8.2. PaboTHMKM JOJDKHBI OBITh O3HAKOMJIEHBI IMOJ PACHUCKY C JOKYMEHTaMH JOUIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHUS, YCTAHABIMBAIOIIMMU MOPSIOK 00pabOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PabGoTHuK mOMIKOIBHOTO OOPa30BATEIBLHOTO YUPEKIACHUS OO0S3yeTcs MPEIOCTaBIAThH
NepcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLINE ACHCTBUTEILHOCTH.

8.4. PaboTHHK MMeEET IpaBo:

*  Ha [OJIHYIO UH(OPMAIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE 3TUX NaHHBIX;

* cBOOOJHOrO OECIUIaTHOTO JIOCTYNa K CBOMM NEPCOHANIbHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJlyueHue Komui J1000# 3amucH, cojepkalleil NepcoHalbHbIE JaHHbIE pabOTHHKA, 3a
UCKITIOYEHHEM CITy4aeB, MPeAyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

*  Ha ompeJesieHue CBOMX MPECTaBUTENEH AJIs 3alIUThl CBOUX MEPCOHANBHBIX JaHHBIX;

* JIOCTyMa K OTHOCSIIIUMCS K HEMY MEIUIIMHCKUM JAHHBIM C IIOMOIIBI0 MEIUIIMHCKOTO
CHEIHauCTa 0 CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOYUTDH UM UCIIPABUTh HEBEPHBIC WIIM HETIOJIHBIEC TEPCOHATbHBIC TaHHBIE, a
TaKXKe JaHHble, 00paboTaHHBIE C HAPYIIEHUEM TPEeOOBAHUIL;

 mnpu oTkaze 3asenyromero JIOY HCKIIOUUTH WM HCIPABUTH IMEPCOHATbHBIC JIaHHBIE
paboTHHKA UMEET MPaBo 3as8BUThH B MUCbMEHHON (popMe 3aBeyroleMy O CBOEM HECOTIacuu
C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TAKOTO HECOTJIACHS,

* IepCOHaNbHbIC JAaHHBIE OLIEHOUYHOTO XapaKTepa pabOTHUK JIETCKOTO cajla UMEET MPaBo
JIOTIOJTHHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHS,;

* TpeOOBaTh W3BEIICHHUS 3aBEAYIOIIUM JETCKUM CaJOM BCEX JIMIl, KOTOPHIM paHee ObLIn
COOOIIIEHbI HEBEpHbIE WM HEMOJHbIE IEepPCOHANbHBIE JaHHbIE pa0OTHHKA, 000 Bcex
MIPOU3BEACHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUSIX WM JIOTIOJTHEHHSIX;

* o0OxanoBaTh B Cyje Jt0Oble HeTIpaBOMEPHBIE TEUCTBHUI WU Oe3/IeHCTBUSL 3aBEIYIONIETO
JOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKICHUEM MPU 00paOOTKE U 3aIIUTE €T0 MEePCOHATHHBIX
TTAHHBIX.

8.5. B nensax oGecnieueHus: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX paboTHUKU JIOY 006s3aHbL:
* 1npu opOpMIICHUU Ha PabOTY MPEJCTABISITh JOCTOBEPHBIE CBEIICHUS B MOPSJIKE U 00bEME,
peAyCMOTpeHHOM  HacrosAmuM  llosokennem u  3akoHOATenbCTBOM  Poccuiickoin
denepaunu;




* B Cllydae M3MEHEHUS CBOMX MEPCOHAIBHBIX JaHHBIX, COOOMIATh 00 3TOM 3aBEAYIONIEMY
IETCKUM cagoM B TeueHue 10 nHen.

8.6. PaboTHuku craBsaT 3aBenmyromero JJOY B m3BecTHOCTh 00 W3MEHEHHM (GaMIIUU, WMEHH,
OTYECTBA, JIaThl POXKJEHHUS, YTO IMOJY4aeT OTpPaKEHUE B TPYAOBOM KHM)KKE HAa OCHOBAHHU
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIUMOCTH H3MEHSIOTCS JaHHbIE 00 oO0pa3oBaHUW,
npodeccuu, CIeUaaTbHOCTH, IIPUCBOSHUH HOBOTO pa3psia v mp.

8.7. B mensx 3amuThl YaCTHOW >KM3HU, JUYHOM M CEMEHWHOW TaWHbI PaOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHANBHBIX AAHHBIX TOJIBKO C WX COTJIACHs,
MOCKOJIBKY 3TO MOYET MOBJICUb MPUYMHEHUE MOPATIBLHOTO, MATEPHAIBHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pasrjalieHue KOH(pHUIeHUMAJbHOW HHoOpMALUHM, CBA3aHHON ¢
NePCOHATbHBIMU IAHHBIMH

9.1. [llepconanrvhas omeemcmeeHHOCHMb - OJHO W3 TJAaBHBIX TpeOOBaHW K OpraHU3aIHud
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIIMTHI MEPCOHAIBHOM HMH(OpPMaLMKU M 00s3aTEIbHOE YCIOBUE
obecrnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3amura mpaB pabOTHHUKA, YCTAaHOBJIEHHBIX 3aKOHOJATENHCTBOM P® wu HacTosmMUM
[TonoxeHneM, OCYLIECTBISIETCS CYJIOM B LENSIX IMPECEUEHUs HENPaBOMEPHOTO HCIOJIb30BAHUS
MEePCOHAIBHBIX JaHHBIX paOOTHUKA, BOCCTAHOBJIEHHUS HAPYIICHHbIX MpaB U BO3MEIICHUS
MIPUYKMHEHHOTO yiep0Oa, B TOM YHClie MOPaIbHOTO Bpea.

9.3. Kaxiplif COTpyAHUK OIIKOJILHOTO 00pa30BaTEIbHOTO YUPEKACHUS, OTYIarOUi it paboThl
KOH(UIEHIIMATBHBIN JOKYMEHT, HECET €AMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTbh HOCHUTENS
1 KOH(PUICHIIMAIBHOCTh HH(POPMAIIUH.

9.4. Jluma, BUHOBHBIC B HApYIIEHWHU HOPM, PETYIHPYIONIUX TMOJy4YeHHE, 00pabOTKy W 3aIluTy
NEPCOHATBHBIX JITAaHHBIX PAOOTHHMKA, HECYT AUCLUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXKAAHCKO-
IIPAaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C (peAepaJbHBIMU 3aKOHAMHU
Poccuiickoit @enepanuu.

9.5. 3a HeuCnoJIHEHNE WM HEHA UIeXKallee UCIIOJHEHNE paOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
Hero oOs3aHHOCTEH 10 COOJIOAECHUIO YCTAHOBJIEHHOIO MOpsAAKa padoThl CO CBEACHUAMHU
KOHOUIECHIIMAIBHOIO Xapakrepa 3asenyroomuil JIOY BropaBe NpuUMEHSTh PELyCMOTPEHHBIE
TpynoBbIM KOIEKCOM AMCLUAIIIIMHAPHBIEC B3bICKAHHUS.

9.6. JlomKHOCTHBIE /M@, B OO0A3aHHOCTh KOTOPHIX BXOAUT BEIEGHHE IEPCOHAIBHBIX IaHHBIX
COTpYAHUKA, O00s3aHbl O00ECHEUUTh KaKIOMY BO3MOXKHOCTb O3HAKOMJIEHUS C JIOKYMEHTaMH U
MarepuajaMy, HENOCPEACTBEHHO 3aTpardBalOLIMMU €ro IpaBa M CBOOOABI, €CIM HHOE HE
IpeAycMOTpeHO 3akoHOM. HempaBoMepHBINf OTKa3 B MPEIOCTaBICHUU COOPAaHHBIX B YCTaHOBJICHHOM
HOpAJKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPENOCTAaBJICHHE TaKUX JAOKYMEHTOB WM WHON
MH(pOpMALH B CIIydasix, IPelyCMOTPEHHBIX 3aKOHOM, JINOO MPEOCTaBIEHHE HEMOIHON WIN 3aBEIOMO
JOKHOH HMHGOpMAaLUU - BiI€YeT HaJO)KEHHE Ha JOJKHOCTHBIX JIMI[ aAMHUHMUCTPATUBHOro wmTpada B
pa3mepe, onpenensieMoM Konekcom 00 aiMUHUCTPAaTUBHBIX TPABOHAPYIIECHHSX.

9.7. B cootBercTBMM C ['paKJaHCKMM KOJEKCOM JIMLA, HE3aKOHHBIMU METOJAMM IOJIyYMBIINE
MH(OPMAIINIO, COCTABIISIONIYIO CIY)KEOHYIO TaiiHy, 00sf3aHbl BO3MECTUTh NPUYMHEHHbIE YOBITKH,
IIpUYEM Takas jke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YrosnoBHas OTBETCTBEHHOCTh 33 HapyLIEHHE HENPUKOCHOBEHHOCTH YAaCTHOHM JKH3HU (B TOM
quciae HE3aKOHHOE COoOMpaHMe WM pacHpOCTPaHEHHE CBEIEHUM O YacTHOM JKM3HM JIHIIA,
COCTaBJISIOLIETO €ro JIMYHYIO MM CEMEWHYI0 TaliHy, 6€3 ero coryacus), HempaBOMEPHBINA JOCTYH K
OXpaHseMON 3aKOHOM KOMIBIOTEpHON MH(pOpPMalMU, HENPaBOMEPHBIH OTKa3 B IMPEIOCTaBICHUU
COOpaHHBIX B YCTAaHOBJICHHOM MOpPSAKE JTOKYMEHTOB M CBEICHUM (€CNIM 3TH JAESHUS NPUUUHHUIN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECaM I'paXk/iaH), COBEPLIEHHBIE JINLIOM C UCIIOJIB30BAHUEM CBOETO
CIly’KeOHOTO TOJIOXKEHHs HakaszplBaeTcs mmTpadoMm, JuOO JHMIIEHHMEM IIpaBa 3aHUMAaTh
OTIpe/ieNIeHHbIe JIOJDKHOCTU WM 3aHHUMAaThCs ONPEAETICHHOH JAeATeNbHOCThIO, MO0 apecToM B
cootBercTBUM ¢ YK Poccuiickoit @enepanun.

9.9. HenmpaBoMepHOCTh AEATEIBHOCTH OPTaHOB TOCYAAPCTBEHHOM BIACTH M OpraHU3anuii mo coopy
Y MCTIOJIb30BAHUIO NTEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTAHOBJICHA B CyA€OHOM MOPSIIKE.



10. 3akI0YuTeNbHbIE N0JT0KEHUS

10.1. Hacrosee Ilonoxxenue sBisieTcs JIOKalIbHbIM HOpMaTUBHBIM akToM IOV, npuHuMaeTcs
Ha OOmeMm coOpaHuu pabOTHUKOB, corjacoBbiBaeTcsi ¢ [Ipo()COIO3HBIM KOMHTETOM U
yTBepkaaercss (im0 BBOAWTCA B JEHCTBHE) NPUKA30M 3aBEIYIOIIETO  JIOIIKOJBHBIM
00pa30oBaTEeNbHBIM YUPEKICHHEM.

10.2. Bce u3MeHeHHsI U JONOJIHEHUS, BHOCHMMbIE B Hactosiiee [lonoxenue, odopmisiorcs B
MUCHbMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoii
@Oenepauuu. 10.3. [lonoxkeHue NpUHUMAETCS HA HEONPENENIEHHBIM cpok. M3meHeHus u
nomnonHeHus K [lojoxkeHuto npuHUMaroTes B Mopsike, npeaycMorpeHHoM 11.10.1. HacTosmero
[Tonoxenus.

10.4. Tlocne mpunsitus [lonoxenus (M U3MEHEHUN U JOTIOJTHEHUHN OT/IEIbHBIX TYHKTOB U

pasziesoB) B HOBOM pelaKIiuu



